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FENERBAHÇE UNIVERSITY
SOCIAL SCIENCES AND HUMANITIES RESEARCH ETHICS COMMITTEE 
APPLICATION PROCEDURE

Applications to the Social Sciences and Humanities Research Ethics Committee may only be submitted for human-subject research that does not fall within the scope of interventional and/or non-interventional clinical research.
For example, the Fenerbahçe University Social Sciences and Humanities Research Ethics Committee reviews observational and descriptive studies that do not involve any intervention affecting bodily integrity, including scale/instrument development studies, online or face-to-face surveys, literature reviews, system and model development studies, data-source reviews, qualitative research, interviews, and similar studies, as well as human-subject research that is non-experimental in nature and does not involve the use of biological materials (such as blood, urine, or other biological fluids and specimens).
Studies falling outside this scope, such as non-interventional clinical research or clinical trials, are not reviewed by the Social Sciences and Humanities Research Ethics Committee.

Application Requirements:
· Applications must be submitted to the Ethics Committee Secretariat by the Principal Investigator together with a signed petition/application letter.
· Applications are accepted until the 25th day of each month. The monthly application quota is limited to fifteen (15) application files. Accordingly, only applications that are submitted to the official Committee Secretariat in a complete form and within the specified deadline will be placed on the agenda.
· One printed and signed copy of the application file must be prepared in a fastener file. The name of the Principal Investigator and the affiliated institution must be clearly indicated on the file cover. The file must be delivered by hand to the Office of the Ethics Committee.
· In addition, an unsigned electronic version of the application file in Microsoft Word format must be sent to sosyal.etik@fbu.edu.tr .
· Incomplete applications will not be considered.

Submission of Revised Applications:
Any revisions made in response to the Committee’s requested corrections must be highlighted in yellow within the text and resubmitted to social.etik@fbu.edu.tr ..
· In addition, a response report addressing each requested revision must be prepared and signed by all researchers and submitted to the Ethics Committee Secretariat.
· The date of submission of the revised application must be clearly indicated in the revision report.

· The period allowed for making the requested revisions and completing any deficiencies may not exceed thirty (30) days. Applications for which the revised documents are not submitted within this period shall be deemed withdrawn.

After Ethics Committee Approval:
· Following approval by the Ethics Committee, any changes made to the research project (such as methodological changes or changes in the research team) must be reported to the Committee in writing together with the justification for such changes.
· Approval letters for research projects approved by the Ethics Committee will be sent to the Principal Investigator through the University's Electronic Document Management System (EBYS).


	REQUIRED DOCUMENTS FOR THE APPLICATION FILE
	CHECK

	Ethics Committee Application Procedure Form (Form 1)
	

	Ethics Committee Application Letter (Form 2)
Must be signed by the Principal Investigator.
	

	Application Form (Form 3)
The form containing information regarding the applicant, researchers, and essential details of the research project must be completed in full.
	

	  Research Proposal (Form 4)
A comprehensive form must be completed specifying the nature of the research, explaining the objectives, materials and methods, and statistical methods, providing the estimated budget, including the curricula vitae of all researchers, and attaching the informed consent form and data collection instruments.
	

	Informed Consent Form (Form 5)
Must be prepared in accordance with the nature of the research. If participants under the age of 18 are to be included, a Child Assent Form and a Parent/Legal Guardian Consent Form must also be prepared.
	

	Declaration of Undertaking (Form 6)
Must be signed by the Principal Investigator and all members of the research team.
	

	Short CV (Form 7)
Must be completed and signed by the Principal Investigator.
	




Principal Investigator
Full Name and Signature
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